The following is the recommended letter template from a Provider for the loan of equipment/tangible property for the purpose of research to be presented on company’s official letterhead and submitted before or with protocol application. Please delete or type over all bold notes and instructions included as guidance.








									DATE: (current date)





Chief, Research Administration Service


Department of Clinical Investigation


�PRIVATE ��ATTN: 


Walter Reed Army Medical Center


6900 Georgia Avenue, N.W., Bldg. 6, Rm. 4009


Washington, DC 20307-5001





Dear Ms. Word:





	                   Name of Company  	  	 is pleased to loan the following equipment/tangible property for use in the research protocol entitled


 “                                                                                                                                   ," being conducted by        PI  Name and Service/Department           at Walter Reed Army Medical Center.





	(Qty) Nomenclature	 	[Market Value]


	(Qty) Nomenclature	 	[Market Value]


	(Qty) Nomenclature	 	[Market Value]





	It is understood that this equipment/tangible property is loaned at no cost to the government and that the government assumes no liability for the maintenance of, damage to, loss of, or return of it.  The equipment/tangible property will be returned as is, where is, upon the conclusion of the research study.  





	If you have any questions, the company representative point of contact for this action is


                                         , phone number: (       )			.  














							(Signature Required)


							COMPANY REPRESENTATIVE


							Signature Block with Printed Name


